APPENDIX 4A

CASH RECEIPTS LIST

	Date:
	
	
	Prepared by:
	


	Payee
	For
	Check #
	Check Date
	Check Amount
	G/L Account Coding

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total
	
	


	For Bookkeeping Use:
	Done by
	Date

	Retotaled above list
	
	

	Agreed total to validated deposit slip
	
	

	Insert G/L account codings above
	
	

	All items posted to accounting system
	
	

	Agreed total to cash receipts journal total
	
	


